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Request for a Listing on OCPA’s Web Event Calendar
Indicate Type of Event:


___ Board Meeting

___ Continuing Education


___ Educational Presentation, No CE Credits

___ Membership Drive Event


___ Social Event


___ Other (describe below)

Please complete this form in your word processor. Attach it to an email and send to Valeska Wolf, Administrative Assistant: ocpa@onebox.com. (Mail-in and phone requests cannot be honored.) 
I.  Event Information 
(Information will be retyped onto the web page.) 
  a.  Name of Event:  
  b.  Date:

  c.  Start Time:
  d.  End Time:
  e.  Location Name:

  f.  Location Address: 

Street:          


City & Zip: 
  g.  Request online registration? Yes ​___   No​​​___

       If yes, indicate any cutoff date for registrations and note this in description below (#II).

No Cutoff Date: _________


Cutoff Date:       _________

  h.  If there is a fee for the event, please list amount due for the categories below: 


Members:               __________


Student Members:  __________


Non-Members:      __________

IIa.   Event Description: Non-CE Events 

 (Please write out the text exactly as you want it to appear when posted. Information will be copied directly onto the web page.) 
1. Include all details not given in #I above. Examples of information to be provided: purpose of gathering, benefit to members, refreshments, etc. Remember, specific information helps to create more interest. Graphics can be included. 
2. Every event listing must have a contact person who can answer questions and provide additional information. Please provide name, phone number and email address.
IIb.   Event Description: CE Events 

 (Please write out the text exactly as you want it to appear.  The material can be ordered according to your preference. Information will be copied directly onto the web page.) 
1. Provide a brief summary of the content of the CE course.
2. Through CPA, APA is our sponsor for CE approval.  In addition to information requested under Event Information above, APA also requires us to provide the following information in our announcements of CE offerings.
a. Educational objectives
b. A description of the target audience and the instructional level of the activity (introductory, intermediate, or advanced)
c. Instructor credentials, including relevant professional degree and discipline, current professional position, and expertise in program content
d. A clear indication of any activities within a program that are not offered for CE credit
3. Prior to registration, sponsors must be identified. This includes any known commercial support for CE programs or instructors. Also, any other relationship that could be reasonably construed as a conflict of interest must be disclosed. 
4.  State the number of CE credits offered and whether the status is requested or approved. 
The following statement will be included when referring to APA approval:
California Psychological Association (CPA) is approved by the American Psychological Association to sponsor continuing education for psychologists.   CPA maintains responsibility for this program and its content.    
5.   Please state the cancellation policy when fees are involved, e.g., full refund at any time, no refunds, other.
6. If refreshments will be served, indicate their nature.  

7. Every CE event listing must have a contact person who can answer questions and provide       additional information. Please provide name, phone number and email address. 

8. At your discretion, additional information can be given.

Note:  If you cannot provide all the information requested in #2 or #5 above, please indicate the OCPA member who can be contacted to provide the missing information.
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